CV TEMPLATE 	- Account Management/Client Services Based Roles

Personal Information: 
· Your Name 
· Location 
· Contact number 
· Contact email address

Profile/Overview of career to date

Employment History
Month and year you started and finished each job, starting with the most recent: 
Company name 
Your job title 
One/two line about the company i.e., what they do – manufacture/outsource. What services do they offer etc. 
Outline your job role and include: 
· What markets/sectors do you look after? 
· Size of the portfolio you are responsible for
· What product range do you manage? 
· Is your role purely Account Management or do you also grow the accounts? 
· List your day-to-day duties
· What targets did you have?
· Any progression/promotion within the company?
· Any management or mentoring of staff, if so what size team and how hands on are you.
Your key achievements in the role:
· One
· Two
· Three

Education/Qualifications/Formal Training/Certificates
· List in date order

A bit about you – what do you do outside of work/hobbies/interests/family etc.
