CV TEMPLATE 	- Production Based Roles
PERSONAL INFORMATION
· Name 
· Location / Address
· Contact number 
· Contact email address

EDUCATION/QUALIFICATIONS/FORMAL TRAINING/COMPUTER SKILLS
· List in date order  
· Any sort of certification you have gained e.g., CSCS, PASMA, driver’s license etc.

PROFILE/OVERVIEW
A brief description of your key responsibilities / achievements / what you are looking for in your next job, etc.

CAREER HISTORY
Month and year you started and finished each job, starting with the most recent: 
Company name 
Your job title
One/two line about the company i.e., what they do – manufacture. What services do they offer etc. 
Outline your job role and include: 
· List your day-to-day duties
· Any progression/promotion within the company? 
· Any management or mentoring 
· Examples of equipment you have worked on, e.g., Zund, Heidelberg etc.
· Shift patterns
· Size of team you manage (if within a supervisor / management role)

HOBBIES
A bit about you – what do you do outside of work/hobbies/interests/family etc.
